
ST. LUKE’S EPISCOPAL SCHOOL

INTERIM HEAD OF SCHOOL POSITION STATEMENT

The School

St. Luke’s Episcopal School is a parish school and a vital ministry of St. Luke’s Episcopal

Church. St. Luke’s serves 255 boys and girls in grades PK-8 and is located in San Antonio,

Texas. The School was founded in 1947, three years after the founding of the church, and

for 75 years the shared life of the school church have been closely intertwined, providing

mutual enrichment for each other. St. Luke’s is quite proudly a learning community in the

graceful, inclusive tradition of Episcopal education.

Living out The St. Luke’s Way, the three pillars of scholarship, leadership and citizenship

are instilled in St. Luke’s students. Dynamic curricular and co-curricular programs

promote success in every student. St. Luke’s teachers are highly skilled, are passionate

about their work, and are devoted to the Mission of the School. They are the foundation

of the school’s success. St. Luke’s strives to be the first-choice school in San Antonio for

parents who desire the very best preparation for and placement in high school while

fostering not just academic excellence, but socio-emotional and spiritual development.

St. Luke’s is governed by a board of 15 trustees whose focus is strategic in that it protects

and promotes the mission and core values of the school, safeguards the long-term fiscal

health of the school, and works with the Head of School to help St. Luke’s live its mission.

One of its primary roles is to hire and support its Head of School, who is responsible for

day-to-day operations. The St. Luke’s Board has a close healthy working relationship with

the Vestry, staff and members of the Church. In essence, then, the Board acts on behalf of

future generations of St. Luke’s students.

Mission Statement: St. Luke’s Episcopal School is a Christian community dedicated to

academic and personal excellence, lifelong learning and service to others.

The St. Luke’s Way: As members of a Christian community, our conduct is guided by love

and respect for God, our school, our neighbors and ourselves. We demonstrate the St;

Luke’s Way through behavior that is courteous and cooperative.

For additional information, please visit the school website at www.sles-sa.org .

http://www.sles-sa.org


The Position

As the sole employee of the St. Luke’s Episcopal School’s Board of Trustees, the Interim

Head of School implements Board policies and procedures, advises, and recommends

school policies for the Board of Trustees, advises, recommends and maintains fiscal

policies and responsibilities, oversees all of the school’s day-to-day operations including

hiring and dismissal of all employees, represents the school to the public, and serves at

the pleasure of the Board of Trustees. The Interim Head of School must be an

experienced head and understand the limitations of this position and be guided by these

goals in the performance of all duties. Perhaps above all, the Interim Head’s priority in

fulfilling these duties and the charge from the Board is to leave St. Luke’s a better place

and to prepare the way for the next Head of School.

Key Professional Relationships

The Interim Head will report to the SLES Board of Trustees. Direct reports to the Interim

Head include the Business Manager, Head of the Lower School, Director of Enrollment

Management, Director of Development, Director of Community Engagement, and the

Chaplain. Other important professional relationships exist with the Executive Assistant to

the Head, Student Achievement Coordinator, Guidance Counselor, Learning Specialist,

Athletic Coordinator, and especially with The Rev. Irv Cutter (Rector, St. Luke’s Episcopal

Church), SLES Board Chair Robert Watson, and SLES Search Committee Co-Chairs Emily

Christy and Kelly Weaver.

Core Responsibilities

● Supports the mission and core values of the school

● Responsible for all day-to-day school operations and the creation of policies in

support of operations

● Executes Board-approved policies and engages appropriately with the Board in its

strategic role

● Acts within the limits of the financial policy set by the Board

● Protects and upholds the school's brand and, in particular, its Episcopal identity

● Oversees the business office, development, enrollment management, and the

academic and co-curricular programs

● Provides leadership for and helps ensure the growth and development of faculty

and staff

● Supervises and plans with all parent organizations, school families and friends of

the school



Personal Qualities Sought

The ideal Interim Head of School candidate will demonstrate leadership agility to quickly

assess the needs of the school, integrate and embody its values, instill trust, and engage

the school's constituents. The Interim Head will provide support and stability to faculty

and staff as well as calmness and reassurance. The Interim Head should be a person of

high integrity and honesty, possess a warm, outgoing and engaging personality, be a good

communicator and listener and a person of faith.

Ideal Professional Experiences, Skills, and Qualifications

A number of qualities and qualifications are preferred in the Interim Head of School in

terms of the person’s professional experiences, background and skills. The School desires

an Interim Head with prior experience in the interim role, successful experience as a

Head of School, an advanced degree (Masters or Doctorate) in school administration or

related fields, and experience leading or at least having worked at an Episcopal or

faith-based school. In addition, independent school teaching experience and experience

having led or worked at a PK-8 school are professional qualities sought in the Interim

Head.

Priorities for the Interim Head

● Ensure continuing progress in student enrollment and retention

● Protect and promote the culture of the school

● Care for and support of the faculty and staff

● Oversee the continuing growth and improvement of the academic program

● Demonstrate excellence in internal and external communication

● Build connections and engagement between all constituent groups

● Maintain a strong, collaborative working relationship with the Church

● Sustain a high level of confidence in the search process and in the future of the

school

For additional information, please contact Bob Kirkpatrick (bob@educationgroup.com) or

Vicki Raney (vicki@educationgroup.com).

mailto:bob@educationgroup.com
mailto:vicki@educationgroup.com

